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Personal Emergency Evacuation Plan (PEEP)
Under current fire safety legislation it is the responsibility of the person(s) having responsibility for the building to provide a fire safety risk assessment. Contained within the risk assessment is an emergency evacuation plan which takes into account all people who are likely to be in the building, including disabled people, and details of how that plan will be implemented.

Aim

The aim of a Personal Emergency Evacuation Plan (PEEP) is to provide people who cannot get themselves out of a building unaided during an emergency situation, with the necessary information to be able to manage their escape from the building. This will also provide the church with the necessary information so as to ensure that the correct level of assistance is always available.

Writing the PEEP

From the information gathered in the questionnaire, a Personal Emergency Evacuation Plan (PEEP) should be formulated 

Given the unique characteristics of buildings, disabled persons who regularly use different buildings may have to have a separate PEEP developed for each building.

If assistance with an escape is required, the extent of such assistance should be identified in the PEEP i.e. the number of assistants and the methods to be used. These assistants may need training.
Evacuation in an Emergency

Assisting wheelchair users
Where persons with accessibility difficulties are located there are a number of considerations. In all the following cases Safety and Environmental Services will be able to give more advice and will assist with identifying Refuges.

a)
Temporary Refuges - 

A refuge is a designated temporary safe space where disabled people can wait for assistance. It is an area that is both separated from a fire by fire resisting construction and provides a safe route to final exit e.g. the head of a protected stairway - where there is sufficient space. The provision of a refuge will permit a staged evacuation to be implemented. A refuge area must be clearly signed and should be of sufficient size to accommodate both people using it as a refuge and any people passing through on their way out of the building. Do not rely on the Fire and Rescue Service to rescue people from a refuge; you must take all steps to assist the disabled person from the building.
A refuge is merely the first stage in the evacuation procedure for disabled persons; a specific procedure is required to ensure that persons are able to be evacuated from the refuge under safe and controlled conditions.

b)
Lifts:

Lifts cannot be used in an emergency. Except if supplied with a separate dedicated power supply.
c)
Safe Routes:
A PEEP should contain details of the escape route(s) the disabled person might be expected to use. Clear unobstructed gangways and floor layouts should be considered at the planning stage. 

Wherever possible lateral evacuation routes should be sought out so that the evacuating person can move freely into an adjacent fire compartment (this will normally be achieved by passing through a set of corridor fire doors) without having to negotiate steps or stairs. Safety and Environmental Services can give advice on fire compartmentation.
If possible, alternative escape routes should also be identified in case the main route becomes inaccessible during the emergency.
It is especially important to ensure that locks, doors and other devices are all able to be operated by the evacuating persons. It is insufficient to have a route if the door furniture is inaccessible.
Deaf and Hearing Impaired persons
Generally, most deaf people working alongside hearing people will not require special equipment, providing they have been made aware of what to do in the event of a fire. They will be able to see and understand the behaviour of those around them.

Blind and Partially Sighted persons

If a blind person uses a guide dog it is important that the dog is also given ample opportunity to learn these routes.
PERSONAL EMERGENCY EVACUATION PLAN FOR

Name 

___________________________________________________

Premises
___________________________________________________



___________________________________________________



___________________________________________________



___________________________________________________

AWARENESS OF PROCEDURE

I am informed of a fire emergency requiring evacuation by :

Existing alarm system

q
visual alarm system

           q
Other (please specify)

q
___________________________________

EVACUATION PROCEDURE: 

(A step by step account beginning from the first alarm).

___________________________________________________________________

___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
SAFE ROUTE(S) :

___________________________________________________________________
___________________________________________________________________
AWARENESS OF EMERGENCY EVACUATION PROCEDURES

4.
Are you aware of the emergency evacuation procedures which operate in this building? 

           YES
q


NO
q
5.
Do you require written emergency evacuation procedures?
           YES
q


NO
q
6.
Are the signs which mark emergency routes and exits clear enough for you?

           YES
q


NO
q
EMERGENCY ALARM

7.
Can you hear the fire alarm?

YES
q


NO
q

DON’T KNOW

q
8.
Could you raise the alarm if you discovered a fire?

YES
q


NO
q

DON’T KNOW

q
ASSISTANCE

9.
Do you need assistance to get out of the building?
YES
q


NO
q

DON’T KNOW

q
If NO please go to Question 13

10.
Is anyone designated to assist you to get out in an emergency?

YES
q


NO
q

DON’T KNOW

q
If NO please go to Question 12.  If YES give name(s) and location(s)

___________________________________________________________________
GETTING OUT

11.
Can you move quickly in the event of an emergency?

YES
q


NO
q

DON’T KNOW

q
12.
Do you find stairs difficult to use?

YES
q


NO
q

DON’T KNOW

q
13.
Are you a wheelchair user?

           YES
q


NO
q
DESIGNATED ASSISTANCE: 

(The following people have been designated to give me assistance to get out of the building in an emergency).

Name 
______________________________________________________________
Contact details_______________________________________________________
Name 
_____________________________________________________________
Contact details  ______________________________________________________

METHODS OF ASSISTANCE:  

(e.g.: methods of guidance, etc.)

___________________________________________________________________
___________________________________________________________________
Thank you for completing this questionnaire. 

The information you have given us will help us to meet any needs for information or assistance you may have.

Signature.


Date.
Review date.

Practice date.
Information provided on this form, together with all other personal data held about these individuals by the Parish and the Diocese of Portsmouth, is processed in accordance with the Diocese's Privacy Notice, which can be obtained from www.portsmouthdiocese.org.uk/gdpr  or from [e.g. Parish office].

This document is controlled by the Diocesan Fire Officer Deacon Stephen Short.
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