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       Diocese of Portsmouth 

PROCEDURE FOR SAFE DRIVING FOR WORK V1

	Injury due to: Loss of control or collision with other road users, pedestrians, 
other objects due to lack of ability, loss of concentration,  tiredness, illness, 
vehicle defect, weather conditions. 



	Drivers shall:
· Hold a current drivers licence.
· Be medically fit to drive
· Be adequately insured to drive for business use


	Every two weeks, check your tyre pressures and the condition of your tyres (including the spare). Look out for cuts or wear and make sure your tread is within legal limits.
If your car has a spare wheel, then at the very least you need to carry a jack and wheel removing tools (plus a locking wheel nut key if appropriate).

Use your dipstick to check oil levels every couple of weeks, and before any long journey, and top up if needed. Pop your car back to the garage if you're topping up more than usual.

Every week, while your engine's cold, check your coolant level is between the MIN and MAX marks. 
Seasonal tip: before the cold weather sets in, get your anti-freeze checked and topped up, if required.

Replace your windscreen wipers once a year to prevent smearing.

By law, your screen wash system must work. Keep it regularly topped up with a good screen wash additive  – one that prevents it from freezing, and clears oily grime.

Keep an eye out for stone damage and, if you spot any chips, get them repaired as soon as possible (they can grow and crack if left alone).

If the damage can't be repaired, or it's in a place where it could distract you, your windscreen may need to be replaced.

Check all your lights – including indicators, reversing lights, brake lights and fog lights – once a week. Look out for blown bulbs and cracks or dirt on the lenses.

Make sure your garage fills your hydraulic fluid reservoir when they service your car. Then all you have to do, once a month, is check its levels; if necessary, you can top up with a recommended fluid.

	Whilst driving for work, drivers shall:

· Comply with legal limits for alcohol consumption

· Comply with speed limits and traffic signage
· Not be under the influence of prohibited drugs

· Not be adversely effected by medication 

· Driver & passengers wear a seat belts
· Not use hand held mobile phones 
· Take rest breaks every 2 to 3 hours


	

	Vehicles are mechanically safe to drive:

· Serviced / maintained & hold current MOT & Taxed

	

	 The journeys are:

· Well planned and organised to avoid driver fatigue with adequate time without rushing.
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